ISLAND HOUSING TRUST – CONTROLLER
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Island Housing Trust (IHT) seeks a motivated and experienced Controller. IHT is the leading non-profit developer of year-round, affordable housing on the island of Martha’s Vineyard (MA). We are an active and growing Community Development Corporation (CDC) and a Community Land Trust (CLT), supporting a diverse and vital community.
Over the past 16 years, IHT has developed 140 homeownership and rental units for year-round low-and-moderate-income individuals and families throughout Martha’s Vineyard. Our mission is to help eliminate housing insecurity in our community by creating an additional 150 year-round ownership and rental homes, together with our partners and supporters, by the end of 2025.
IHT currently has a staff of 10 part-time and full-time employees, an active board of 13 directors, an annual operating budget of $1.6 million and assets of over $30 million.
The Controller position is full time and reports to the CEO and manages all financial functions including budget development and tracking, financial operations as well as oversight of outside bookkeeping, and management of legal/compliance requirements. In addition, the Controller develops projections on individual project budgets, grant budgets, and the capital budget.
Roles and Responsibilities:
· Oversee all accounts, ledgers, financial software, and reporting systems ensuring policies and procedures follow appropriate GAAP standards and regulatory requirements.
· Oversee the financial management of development projects and rental properties.
· Oversee an inclusive process to establish an annual operating budget for IHT, by lines of business and/or project.
· Manage organizational cash flow in total and by project, including meetings with the lines of business/project directors to ensure dynamic cash flow forecasting.
· Manage financing both public and private debt as well as lines of credit from short term construction phase to longer term, permanent financing.
· Manage financial information/requirements of third-party partnerships e.g., construction and or rental management.
· Provide staff training as needed in the areas of budget development, budget management, fiscal accountability, and finance procedures.
· Consistently analyze financial data and present financial reports in an accurate and timely manner; clearly communicate monthly, quarterly, and annual financial statements; monitor progress and changes and keep senior leadership, the Executive Committee, and the Board of Directors well- informed of IHT financial status.
· Participate in weekly meetings with operational leaders to discuss/review financial status.
· Work with external auditors to prepare and review audit schedules, facilitate preparation of the annual Audited Financial Statements, Federal and State Tax Returns, as well as other financial compliance reporting.
· Oversee the process for identifying and evaluating opportunities for improved financial operations, recordkeeping, and reporting.
· Assist fundraising/development in preparing budgets for grant proposals which fit into the organizational strategy.
· Ensure the maintenance of financial records and recordkeeping systems, including grant/fund accounting, to ensure compliance with all regulations, generally accepted accounting practices and contractual requirements.
· Support and attend, as requested, the Executive and Audit Committee meetings, as well as Board of Directors Meetings in an advisory capacity.
Relationships:
Internal: Maintain professional working relationship with the Executive Director and staff to provide technical assistance in matters of financial operations; interact regularly with the Executive Director and the Board to develop fiscal policies and budgets, and to present regular quarterly reports in an advisory capacity. Consult and counsel as needed: employees, board members and volunteers.
External: Maintain contact as needed with affordable housing federal and state agencies, community development corporations, external auditors, vendors, and other community groups.
Skills/Knowledge Required:
· CPA preferred
· Bachelor’s (or higher) degree from an accredited college or university in accounting, finance, or business administration, or equivalent
· A minimum of ten years of progressively responsible work experience managing the accounting functions in a non-profit agency, or equivalent experience
· Previous experience with accounting software, preferably QuickBooks
· Thorough knowledge and experience managing the budgeting and accounting practices, processes, and procedures of non-profit organizations
· Effective communication skills, both verbal and written.
· Strong organization and analytical skills
· Advanced knowledge and utilization of MS Excel
· Strong computer literacy to include use of MS Word, PowerPoint, & Outlook
· Ability to interact professionally with IHT staff, Board members, volunteers, and other related agencies
IHT staff currently work a hybrid in-office and out-of-the-office schedule. IHT is committed to assisting qualified candidates who do not currently have housing on Martha’s Vineyard to secure housing on the island.
The Selection Process
Please submit a cover letter, detailing your interest and qualifications for this position, along with a resume, to jobs@annlsilverman.com. Any questions should be addressed to jobs@annlsilverman.com. If you are strongly interested in the position but do not have all the skills and experiences requested, please outline in your cover letter why you are interested in this position, what you bring, and how you would propose to address any gaps.
All applications will be acknowledged when they are received. IHT seeks to fill this position during the first half of 2023. For more information, see www.ihtmv.org.
Island Housing Trust is an Equal Opportunity and Affirmative Action Employer. We encourage applications from candidates from diverse backgrounds and cultures.
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